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Hi John,

I hope life is treating you well.

I know you’ ve been very busy, but I just wanted to give you a quick reminder that we need to submit the data I requested
earlier.

I unfortunately cannot move the deadline, however, please let me know if I can help in any other way.
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Hi Kyota,

I was wondering if we could set up a conference call to discuss the next campaign.
When are you free next week?

Let me know!

Best,

John
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Hi John,

I’ 1l actually be free tomorrow, if that’s convenient for you. Otherwise, anytime in the afternoon on the
13th,15th or 16th will work. It’s up to you.

[ hope we can work something out.

Best,

Kyota
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